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Beneficiaries 

• Click  to add a new beneficiary or click pencil to change an existing beneficiary or X to delete a 
beneficiary. 

• If the beneficiary you would like to designate is already listed, click the check box. 
• You may designate more than one beneficiary and allocate different percentages between them. 
• To find your current beneficiary designations, from the home page, select “Review Forms that I signed”  

 
 

 

Navigation 
• If at any point you would like to go back to make a change, you can click the ‘Next’ button or click on ‘My 

Designations’ at the top to navigate back to your beneficiary designation.  

• To make a change to your beneficiary, click the   button and continue through the designation process. 
 

Submit Designation 
• After verifying your beneficiary designations, you will be brought to the Submit Your Designation screen. Your 

designation is not complete until you have clicked the  button on the bottom of this screen.  
 

 
Beneficiary Summary 
You can access your Summary in two ways. 

• Upon completion of your designation 
o From the Sign/Submit Complete screen, you may obtain copies of your designation summary.  Scroll to 

the bottom of the page and click  
o From the home page screen, you may select “Review Forms that I signed”  
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